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<Name>
<Address>

<Postcode>

Dear <Name>
Offer of Grant – Work, Skills and Training Fund

I am pleased to inform you that your application to the work, skills and training fund has been agreed. 

A grant of £XXX will be paid.

This money is to cover the cost of (description of why grant given) or contribute towards the cost of XXX in accordance with your application dated XXX as annexed and forming part of this Offer of Grant. 
Your named contact at the Council is XXX
As part of the grant we need you to sign and return this Offer of Grant to say that you agree to adhere to the following conditions:
1. That you will spend the grant as detailed in your application, in a timely manner and in any instance within X weeks of payment of the grant.
2. If there are any changes to the reasons why your grant was given, you will need to contact the Council as soon as practicable to inform them of these changes. The Council will let you know of any decision it makes within 5 working days and will confirm this in writing.
3. You will retain proof of expenditure of the grant; this should be in the form of a receipt or written confirmation of payment from the work, skills or training provider. These must be provided to the named officer on request or within 28 days from when you receive the same, whichever is sooner.
Failure to comply with these conditions will result in the offer of grant being withdrawn, or if paid, steps will be taken to recover the grant monies.
The Council will agree how the monies are to be paid to you; if this is by a bank/post office account we will need details of your account, account number and sort code. Please complete the below form.
The Council would like to hear how the funding has helped you. We may use your example to inform us on how the grants are working and in promotion work; your named contact will contact you directly about this in due course. We will not disclose your personal details unless you have agreed to this.

Yours sincerely

<Name>

<Position>

Acceptance of work, skills and training fund grant
Please sign and complete this form, once completed please bring it to Allerdale House in Workington with a form of photo ID and confirmation of your bank/post office account details:
Allerdale Borough Council have agreed a grant of (amount) for (purpose) to (named person)
I (name here) agree to the conditions detailed in this Offer of Grant for the Work, Skills and Training Fund
Signed:

Date:

Please provide your bank/post office account details below so payment can be made (if you wish for your provider to be paid directly please contact XXX):
Name on the Account:

Account Number:

Sort Code:

Expiry Date:

Bank Name and Address: 
 Data Protection: Allerdale Borough Council takes your privacy seriously and your data will be used to administer and analyse grants and projects for research purposes. It will be processed in accordance with the General Data Protection Regulations (GDPR) and the Data Protection Act 2018 (DPA). We may share your data internally or with partner organisations where necessary to administer the Fund, or where we are legally required to do so. The need to maintain confidentiality of vulnerable groups is recognised and their details will not be made public in any way, except as required by law. Failure to provide the necessary information may mean we are unable to process your funding application. We will not use your data for marketing purposes unless we have gained your consent to do so. You have a number of rights in relation to your data. If you want to exercise any of these rights then you can do so by contacting the Information Governance and Data Protection Officer, Allerdale House, Workington, Cumbria, CA14 3YJ (tel: 0303 123 1702 /email: foi@allerdale.gov.uk) or by using the Individuals’ Rights form on our website. For further information please see the Privacy Notice and individuals’ Rights section at www.allerdale.uk. If you are dissatisfied with the way we have processed your data you may contact the Information Commissioner’s Office at www.ico.org.uk”
Freedom of Information Act: The Freedom of Information Act 2000 gives members of the public the right to request access to information that is held by local authorities, this includes information received from third parties, such as, although not limited to, grant applicants, grant holders and contractors. If information is requested under the Freedom of Information Act it will be released, subject to certain exemptions.
--------------------------------------------------------------------------------------------------------------------------------------------------------------
OFFICE USE ONLY
Dated received:

Payment details received: Yes / No

Confirmation of Identity: Yes/No

Signed:
Date of payment:

Date of receipt of evidence that payment has been expended correctly: 
Our Ref:      


Your Ref:	





This matter is being dealt with by:











Direct Line: 01900 


Email: 













Allerdale Borough Council



Allerdale House



Workington



Cumbria CA14 3YJ



Tel: 0303 123 1702

